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The eCase Status web portal offers registered users access to SCWCC claim status and
scheduling information based on the claims to which they are a party. This portal has enabled
the Commission to increase efficiency in the claim adjudication process.
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SCWCC eCase Status Web Portal

Introduction

The South Carolina Workers’ Compensation Commission is committed to continuously improving
the Workers’ Compensation system by enhancing processes and procedures to be more efficient
and effective. These changes provide opportunities for the Commission and our stakeholder-
partners to reduce business cost and ultimately reducing the overall cost to the system. The
original eCase Portal was launched in 2009 and had minimal functionality to allow the Commission
to provide information offered for three types of user: attorney, carrier, or TPA. This user guide is
addressed to the Attorney user. Search options include SCWCC number, scheduling dates, and
the current status of the claim. The registration process was created to be a multi-step process
that ensures only the parties of record may obtain access to a case. This user guide is created to
walk each type of user from registration through various functions that are associated with each
user type.

Through the years, enhancements to eCase have included; Attorney add to replace the submission
of a letter of representation, Contact buttons to appeal a fine, Ask a Question, expanded status
reporting and Upload for Hearing documents. Future enhancements will include an ePayment
function for filing fees, fine payment and copy requests; View documents in the SCWCC electronic
imaging database.

The Commission is always open to feedback, both positive and negative to ensure that we are
meeting the needs of the users. If you have any questions or suggestions, please don’t hesitate to
contact wccit@wcc.sc.gov. In each of the sections that follow, there will be additional contact

information for each type of user.
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Law Firms

This user account type is available to Attorneys, paralegals and their office staff for the purposes
of managing cases before the Commission. The Attorney must first be reported to the SCWCC
Judicial Department as practicing Workers’ Compensation in SC. Then, attorneys and firm staff
may link to the attorney’s record in the SCWCC database. Once confirmed, users will have
access to view any SCWCC case where the linked attorney is a party of record. Users will also be
able to report representation for new cases and upload hearing and evidence documents

through eCase.

Registration Instructions

The registration process requires a multistep procedure. Step one is creating an individual eCase
User id. Step two is linking to an attorney record with SCWCC. Step three, access must be
approved by the attorney. Step four, upon the attorney’s approval, access is confirmed by the
Commission. Once the registration process is complete, the user will have access to eCase
features for the attorney’s cases at SCWCC.

Step 1: Create eCase Account
1. From the SCWCC website (www.wcc.sc.gov), select the eCase Status link in the center of

the home page. The following screen will be displayed:

. POBox 1715 1333 Main Street, Suite 500 Columbia, SC 29202-1715 803-737-5700

South Carolina

Workers' Compensation Commission

‘ Public User Reagistered User

On-Line Reporting Interface

Publicly Available Reports

Name Description Last Modified Moderator
Agency Case Listing - Public Listing of agency cases based on user defined parameters 03/02/09 moderator _publicf@sonce. org
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R:\WebSpeed_ECase\SCWCC eCase Status Web Portal Attorney User Guide 2015.docx


http://www.wcc.sc.gov/

[SCWCC ECASE STATUS PORTAL REGISTERED USER GUIDE FOR
February 1, 2015 ATTORNEYS]

2. Select Registered User.

On-Line Reporting Interface

Public User Registered User

3. Select New User — Register.

Registered User Login

Ernail ID

Passwaord: |

[ LOGIN

Mew User

Eeqister Forgot Password

4. Enter registration information. The asterisk (*) indicates required information.
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@ httpﬂffwccprogress.sc.ﬁuvﬁmd.ﬁﬁ?ﬂrmhml—Inﬁemet Explurer_ l =|s[El ﬂ

|
First Name: | | Last Mame: | |
| s | Job Tite: | |
Addrass1: | | Address2: | |
City: | | State: | | zip: | |
Phone: | | Fax: | |
Password: | | Re-enter Password: | |
I'represent & (7)) 3y Firm
(O Carrier or Self-Insurer
O TPA - Claims
Submit | | Cancel
#100% -

The password you select must be at least six (6) characters and may contain any

”ou_

combination of letters and numbers with the exception of “&” “%” “+ “. Passwords
are case-sensitive. Entering the password twice should prevent typographical errors. If
you forget your password, the Forgot Password link on the Registered User Login screen
will allow you to request a temporary password to be sent to your email. Please

remember to change you temporary password to one that you can remember.

5. Select user type by choosing Law Firm and click SUBMIT.

Irepresental () Law Firm
() Carrier or Self-Insurer
(O TPA- Claims

The following screen will be displayed.

Step 2: Link to eCase account to Attorney
1. Enter all or part of the attorney’s last and first name, Bar ID, and Authorizing Email
address. (The Authorizing Email address is that of the attorney to whom you are
linking.)
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Link to An Aftorney

LastMame: attor First Name:
BarlD: Authorizing Email;
Firm Attorney BarlD Authorizing Email Confirmed

Link to An Attormey

LastMame: |Corb] | First Name: | |
BarlD: | | Authorizing Email: | |
Firm Attorney BariD Authorizing Email Confirmed

3. When all information is entered click SEARCH. This locates the attorney in our
database.

4. Asecond screen will display a list of attorneys matching your entry. Click the name of the
attorney in blue to whom you are linking.
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| Last Name: [ First Name: [ Firm Name: |
| Afforney || Mary || SC Law Firm |

720 Court Street %

Columbia SC 209202

5. You will be returned to the previous screen. Click ADD to complete your link request. You
will see the following message if your link was processed correctly.

Link to An Attorney

LastMame: Aftorney First Mame: Mary

BarlD: 12345 Authorizing Email: Mary@emailaddress.corm|

L3
Firm

Attorney BarlD Authorizing Email Confirmed

)

Windows Internet Explorer

! "_\ ‘our reguest to link with the attarney is complete. You will be notified by e-mail when the atkorney and SCWCC approves the request
L

Step 3: Attorney Authorization
The attorney will receive an email at the Authorizing Email address you entered. He or she must
reply to that email message to either grant or deny permission.
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If the attorney is the user registering, the Commission will directly review the registration request
with data on file with the Commission. Once approved, you will receive an email confirming your
approval and the link will show “yes” in the confirmed column.

Link to An Attorney

Last Mame: First Mame:
BarlD: Authorizing Email:
Firm Attorney BarlD Authorizing Email Confirmed
SC Law Firm Mary C Attorney 12345 Mary@emailaddress.com yes

eCase Status can accommodate a user linking to multiple attorneys. To do this repeat the linking
process (step 2) for each attorney. If you have questions or issues regarding registering as an
attorney or linking to an attorney, please contact judicialanalysts@wcc.sc.gov

Attorney Add Feature

The Attorney Add feature replaces the submission of a letter of representation. It also allows
attorney users to search for existing claims in the SCWCC database for the purpose of obtaining
the SCWCC#. The Commission will not notice opposing counsel. An attorney added to a claim
electronically may only be removed by the operation of Reg. 67-1203. The Commission logs and
monitors each search performed in this portal. In order to access this feature, a user must first
have a confirmed link to the attorney.

Instructions to add an attorney to a case:
1. Loginto eCase as a Registered User.

2. Select the link Add Attorney to Case.
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Mnmmission

Loggsed In As: ecass@woo.SC.gowv

|.ﬁ.dd news akttorney ko an existing case,

Last Modified Moderator

020208 dearlesifcic. sc.gowv

3. The following screen will display. Select which party the attorney will be representing
and click Submit.

{= hitp:/iwccprogressga.sc.goviwccdev.wsc/AddAtiChoice. himI?Sessionld-NBuffnbncakNyjip9432 - Window... |

SOUTH CAROLINA WORKERS' COMPENSATION COMMISSION

IATTENTION: This electronic process is in lien of filing a letter of representation with the Commission pursuant to R 67
1202 Proceeding with this process will add the specified attorney to the SC Workers' Compensation Case. The
attornev may only be removed bv order of the Commission pursuant to B 67-1203_

I will be representing
O Claimant & Carrier O Emplover (directly)

[ Submit ] [ Cancel ]
——— ——
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In the next screen, enter case selection criteria to search for an existing case. If the
SCWCC number is known, enter WCC#, Date of Injury and Bar ID of the attorney to be added.
This is the best way to search. If the SCWCC number is unknown, enter the claimant’s SSN, last
name, Date of Injury and Bar ID. When all required fields are entered, click Submit.

= hitp:ffwccprogressqa.sc.goviwccdev.wsc/AddAttorney. him[?Sessionld-NBuffnbncakNyjip94 32...

South Carolina Workers' Compensation Commission

SESN (999-09-9999): I:l '-.ﬁ.-'cc#[uptignal;;l:l * Indicates Required Fields. SSN

and Claimant last name are
Claimant Last Mame: | | required if WCC# is not entered.

* Date of Injury
(MIMIDDAYYY):

* Attarney Bar ID: | |

l Submit ” Cancel ]

w

4. The screen expands to show the results of your search. Verify this is the correct case from
the injury details. If not, click Cancel. If the correct case is found, click the name of the
party to be represented by the attorney.

CASE DETAILS
WCC# 0611300 INJURY DETRILS:
Date Of Injury: 01212006 Multiple
Claimant: Roger Rabbitt
Case Status: Open

Please click an the name of the party attorney wishes to represent.

Case Parties Name Attorneys
Claimant Roger Rakhbitt
Employer Emplayer ABC
Carrier: Key Risk Insurance Company of SC /Emplover ABC
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5. Click OK to confirm.

Windows Internet Explorer.

This confirms vou represent Key Risk Insurance Company of SC [ RCE Constuction, ou may only be removed from this case by operation of Reg,
&7-12035,

[ ok |[ Cancel ]

6. When OK s clicked, the following message will appear confirming the attorney is now the
attorney of record.

Windows Internet Explorer

L] "-q Attorney General Council was added to WCC# 0611300 representing Key Risk Insurance Company of SC [ RCE Constuction
-

7. Click OK and the current status report for the case appears displaying SCWCC case status

information.
WCC# Caption DOI Carrier Attorney for Attorney for Status
Defendant Claimant
Hearing Scheduled
12/31/2010, 10:00 AM at
ISCWCC, 1333 Main Street,
Hearing Room A, Forms
50/51-Admitted before
IABC Insurance Co.  |lohn Attorney Mary Attorney Comm. Williams
. 123 Policy Street 456 Law Lane 789 Court Street . .
0611300 [108Cr RabbItV-ABC ) /102006 INew York, NY 00111 [Columbia, SC 29202 |Columbia, SC 29202 |-2/17/2010 Notice Printed

Employer

800-123-4567
lemail@carrier.cco

803-555-1234
attorney@law.com

803-555-7894
mary@attorney.com

12/17/2010 Scheduled for
Hearing

10/1/2010 Form 50 Hearing
Requested

9/1/2010 Form 20 Received
7/16/2010 Form 18
Received

To add an attorney to another case, close the report window and click Add Attorney to Case from

the main eCase screen. (Repeat these instructions beginning with step #2.)

13|Page

R:\WebSpeed_ECase\SCWCC eCase Status Web Portal Attorney User Guide 2015.docx




February 1, 2015

ATTORNEYS]

[SCWCC ECASE STATUS PORTAL REGISTERED USER GUIDE FOR

eCase Reports

eCase presents claim information to registered users by a reporting interface with four search
parameters: hearing date range, SCWCCH#, SSN and status group. A search for a hearing date

range will display the following information:

Monday 12/13/10

Commissioner: Derrick L. Williams
RICHLAND

Columbia, SC 29202

SC Workers’ Compensation Commission, 1333 Main Street, Suite 500, Hearing Room A

Time Type WCC # Caption Attorney for Attorney for Status
Defendant Claimant
Time Hearing, WCC # Employee Name | Attorney Name | Attorney Name | Current
Conference V. Status
or Appeal Employer Name
Searches on WCCH#, SSN or Status Group will display the following claim information:
WCC# Caption DOl Carrier Attorney for Attorney for Status
Defendant Claimant
Scheduling
Date Carrier Name Attorney Name Attorney Name Lnnf;)rmatlon, i
wcCC Employee Name v. Mailing Address | Mailing Address | Mailing Address
File No. | Employer Name Of, Phone Number Phone Number Phone Number
Injury . . . . . . Most Recent
Email for Service | Email for Service | Email for Service
Status
Information

If the case is scheduled before the Commission, the date, time and location of the pending

action will also be displayed in the status column.
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eCase Report Features
1.

Log in as a Registered User. (Go to www.wcc.sc.gov, click eCase Status link on the home
page.) Select Registered User box.

I\,./

£ hitp:/iwccprogress. sc. gow/wccprod. wsc/onlinereports. html - Windows Internet Explorer

- |E http s fwecprogress.sc.goviwecprod.wse fonlinereports.html

x| |2
Fle Edit View Favorites Tools Help
w o |§ http: /fwrccprogress.sc.goviwecprod. wecs.. ‘ } - B8 o= - [rpage ¥ i Tools ¥
PO Box 1715 1333 Main Street, Suite 500 Columbia, SC 29202-1715

803-737-5700

South Carolina

Workers' Compensation Commission

‘On-Line Reporting Interface
Public User Registered User

Publicly Available Reports

Hame
|Agency Case Listing - Public

Description
Listing of agen

Last Modified

based on user defined parameters

Moderator

03/02/09

FPublic User

Registered User ’\J

2. Login with your Email ID and password created at registration.
Registered User Login
Email ID:| |
Fassword: | |
[ LOGIN |

Mew Lser

Feqister Forgot Password
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3. Click Case Schedule Listing — Registered.

On-Line Reporting Interface

Logged In As: ecase@wocscgoy

Change Psssword Logout

Fublic User Registered User
Link Tz Czs=

Registered User Reports

Description

Select Option:

WCC =

Hearing Date Range
Status Group

Staws Crovp: [

[ Submit ” Cancel l

Date Range:

This information is subject to change and is not to be considersd Official Notice from the 5C Worlers®
Compensation Commission.

5. Enter Search Criteria.

Select Option: |WCC# v|
wee s [0611300) v

’ Submit ] [ Cancel ]

Thiz information is subject to change and is not te be considersd Official Netice from the SC Worlers”
Compenzation Comimission.
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6. The following results will display if link to case exists when searching by WCC # or SSN.

SOUTH CAROLINA WORKERS' COMPENSATION COMMISSION

Report run: 04/04/11 09:23

Report Criteria: WCC=: 1011

W EC Caption D01 Carrier Attorney for Defendant Attorney for Claimant Status

Mary C. Attorney John B. Attomey
789 Court Street 45 : Lane
Columbia SC 25202 5C 28202

ds
(

1011082 Buggs Bunny -VS- 0802110
ABC Distributors,
LLC

7. The following results will show when searching by Hearing Date Range.
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SOUTH CAROLINA WORKERS' COMPENSATION COMMISSION

Report run: 04/04/11 0918
Report Criteria; Date Range from 1/1/2011 - 12/1/2011

Friday 03/04/11

Commissioner: David W. Huffstetler

RICHLAND
SC Workers' Compensation Commission, 1333 Main Street, Suite 300 Hearing Room B
Columbia, SC 29202
. wee . ) e
Time Tvpe M Caption Attorney for Defendant  Attorney for Claimant Status
o o Fosd . VS . ABC Dhstributors
ur  |Hearing | 1000835 ffrgm Road - V5 - ABC Distributors, Mary C. Attorney John B. Attornsy Scheduled for Hearing

Thursday 03/10/11

Commissioner: Panel A

RICHLAND

South Carolina Workers" Compensation Commission1333 Main Street, Suite 500
Columbia, SC 29201

WCC

Time Type = Caption Attorney for Defendant  Attorney for Claimant Status

0430 |, g0 Covote Wylie - VS - ABC Distributers,
prng [PPSR

Mary C. Atterney John B. Attorney Scheduled for Appeal Hearing

8. The following are selections to choose when searching by Status Group
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| Status Group V|

Drztz Range:

Status Group:

wfermation is subjec
Hssion.

Scheduled for Hearing

Scheduled for Informal Conference
Scheduled for Appeal Hearing
Scheduled for Mediation

Hearing lssues Resolved

run: 0404011

Caption

Improper Hearing Request
Hearing Reguest Pending
Conference Pending

i Appeal Pending
Criteriz: WCC=: 10

Appeal Dismissed

Improper Appeal

Informal Conference Postponed
Mation Fending

Mation Mot Proper

Order Pending

Order Served

Settlement Fending Appraval

Setlement Approved
Setlement Returned for Correction

19|Page

Settlement Disapproved

Fee Petition Fending Approval

Fee Petition Returned for Correction
Fee Petition Approved

Fee Petition Disapproved

File Deficiency

Case Closed

Aftorney Added

Feopened Cases

]

tice from the SC Works

ERERS' COMPENS-

orney for Defendant
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9. The following is an example of selecting Hearing Request Pending Status Group

SOUTH CAROLINA WORKERS' COMPENSATION COMMISSION
Report run: 04/04/11 09:28

Report Criteriz: StatusGroup: Hearing Requast Panding

wee Caption Dion Carrier Attorney for Defendant Attorney for Claimant Status

Claim Reopenad

01/19/11 Hearing on Previous F30 per
Latter
Mary C. Attorney John B. Attorney 01/14/11 Claim Closed
- . 789 Court Strzet 456 Law Lane 01 Form 19 Rec
Elmer Fudd -VS- ABC . .
1006304 |5, oot T TR 0408110 Coumbia SC 29202 Columbia $C 29202 [1113
Distributors, LLC dearles 7 P o
= FIUL
e

5

N
i

:
B
=1
8
=
=
g

&

Hearing Schedulz Pending
Form 31 Received Timely

=]

ABC Insurance Co. Mary C. Attomney John B. Attorney Form 20 Recsived
- e 123 Policy Streat 788 Court Straat 456 Law Lane j” 5‘# 2
1008049 | Fosemite Sam V8- foriyal New York NY 00111 Caturbia SC 29202 Cotsmbia SC 29202 e
" " |ABC Distributors, LLC T 2 Eipams S gt o Form 30 Hearing requested
thezunderhills @ yahoo.com dearles@wee.sc.gov aunderhill @wee.sc.gov g o
(800) 123-4567 (803) 555-7804 (803) 555-1234 Clzim Reopanzd
(sUU) 12342 (sla) 22a-/u74 (8U3) 223-1254

17/10 Claim Denied
08/09/10 Claim Closed
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Expanded Case Detail

Upon clicking on the WCCH# hyperlink on the results screen you will see the following page. It has
all the status events since the opening of the claim.

SOUTH CAROLINA WORKERS' COMPENSATION COMMISSION
Report run: 04/04/11 08:23

canot
ISR

Report Criteria: WCC= |

\\EC Caption DO Carrier Attorney for Defendant Artorney for Claimant Status

1 Claim Closad
11 Temp. Comp. Award
arminatad

Mary C. Attorney
78% Court Straat

VES
_l_E‘E :lisu'it;u[crs:
LLC

The expanded status codes will assist you in answering questions like:
“Has the Clincher or Fee Petition been approved?”

“Has the Hearing been scheduled?”

“Has a Form 20 been filed for this case? “
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Ask a Question Bu

| AppealaFind| | AskaQuestion
e ——

laimant Status

Hearing scheduled 0130014, 11:30

12/31/13 MNeotice Printed

12/31/13 Scheduled for Hearing
12/23/13 Hearing Schedule Pending
12/23/13 Form 51 Timely
12/23/13 Form 20 Feceived
12/23/13 Form 51/33/55 Received
12/13/13 Form 18 Eeceived
11/26/13 Form 50 Hearing requested
11/26/13 Claim Reopeneaed
0o 13 Form 30 /52 Claim
Received

08/26/13 Claim Closad

03/26/13 Form 19 Feceived

Click ask a question button
Select question

1

2

3. Compose message

4. Email is sent to appropriate SCWCC Contact and a copy to you.

Why is this SCWCC file not closed?
What information was requested of the carrier by SCWCC on this file?
What is the status of the Clincher or Fee Petiion?

| suspect a duplicate SCWCC file for this claim.

| have a question regarding the parties in this case?

I have a question about a hearing request or motion in this case.

I have a question about an Informal Conference requestin this case.

I have a question about an Appeal requestin this case.

| have a question about a scheduled hearing in this case.

| have a question notin this list

I have a judicial question notin this list
Submit Question

Cancel
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Appeal a Fine | J) Ask a Question

laimant Status

Hearing scheduled 0130014, 11:30
AN at County Square, 301
University Fidge, Suite 5100, East
Wing, Greenwille, SC

Forms 50/3 1-Denied

befors Commuissioner Wilkerson.

12/31/13 MNeotice Printed

12/31/13 Scheduled for Hearing
12/23/13 Hearing Schedule Pending
12/23/13 Form 51 Timely
12/23/13 Form 20 Feceived
12/23/13 Form 51/33/55 Received
12/13/13 Form 18 Eeceived
11/26/13 Form 50 Hearing requested
11/26/13 Claim Feopened
0o 13 Form 30 /52 Claim
Received

08/26/13 Claim Closad

03/26/13 Form 19 Feceived

1. Click the Appeal a Fine button
2. Will take you to the SCWCC Web page for the Fine appeal Procedure
http://www.wcc.sc.gov/Pages/FinesandPenalties.aspx
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Fine Appeal Procedure

In order to ensure and verify that the rights of the injured worker and the employer are properly
addressed, the South Carolina Workers' Compensation Act requires that certain forms/documentation
be filed with the Commission. When such forms/documentation is not filed in accordance with the
Act, the Act stipulates that a fine or fines be assessed (R67-1401). If an injured worker or the
employer (or the representative of the injured worker or employer) believes that a fine has been
improperly assessed, they may appeal the assessment to the Commission by emailing such appe=al to
one of the addresses below, provided such appeal is made within 30 days of notice of the fine.

When filing an appeal, please indicate the WCC# and the related Form number (or document type;
ex: "denial letter™) in the subject line, if applicable. Please include a short narrative in the body of the
email describing the nature of the appeal and the reasons the appellant believes the fine should be
rescinded. Attach a copy of the fine letter received and any supporting documentation the appellant
wishes to prowvide.

The Commission is generally able to render a decision concerning a fine appeal within five (5)
business days.

Fine amounts effective April 1, 2009.

wviolation Fine Amount Appeal To
Medical Rating per R67-804C(2) $200 claimsfines@wecc.sc.gov
Form 16, Agreement for Permanent Disability/Disfigurement $200 claimsfines@wcoc.sC.gow
Compensation
Form 17, Receipt of Compensation $200 claimsfines@wcoc.sc.gow
*
Upload

The newest eCase feature is now available to eCase attorney users for a selected group of
document types. Documents submitted by the parties for individual Commissioner Hearings
and Appellate Panel Hearings may be submitted to the Commission electronically by uploading.
The eCase upload feature replaces secure email, standard email or USPS methods for serving
these document types on SCWCC.

Document Types available for Upload
APA
APA - Supplemental
Proffered Document
Deposition
Trial Exhibits
Pre-Hearing Brief - Notice of Witnesses
Pre-Hearing Brief - Notice of Witnesses -
Amended
Pre-Hearing Brief - Notice of Witnesses
Supplemental

Memorandum of Law
Appellant Brief
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Appellant Brief - Amended

Respondent Brief
Respondent Brief - Amended
Appellate Reply Brief

Upload Feature
To access the Upload feature, the user must be linked to an active case party of record.

1.
2.
3.
4.

25|Page

Log into eCase.

Pull up the WCC case (See eCase Report Features Section).
View Expanded Case detail by clicking the WCC#.

Click ‘Upload File’ Button.
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ShowCaseDetails, orld=ThidecVZipekigi104... |- =) |

SOUTH CAROLINA WORKERS' COMPENSATION COMMISSION

Eeport run: 05/30v14 15:34

Report Criteria: Case Status
Upload File ) Appeal a Fine | | Ask a Question ‘ i
\—/' N
. Date of . Attorney for Attorney for
Case # Caption Injury Carrier Defendant Claimant Status
1209993 ELMER FUDD -V3- 03/01/12 |Compensation John T. Law Mary C. Hearing
ACME Manufacturing Insurance Co. Attorney at Law |Attorney scheduled
PO BOX 1001 POBoxl 1333 MAIN 06:20/14, 10:00
CHARLESTON § |Cayce 5C 20033 |[STREET AM at Lower
C 20411 SUITE 500 Savannah
COLUMBIA SC [Council of
20201 Governments,
weesql@wee.se.g (2748 Wagener
oV F.oad, Large
(800) 123-4567 |Conference
Room, Aiken, 5C| |
Motion v I
bafore
H100% -

5. Please note the Document Type Help and User Guide buttons. These are for your use in
determining what Document types you should select and other information on this
process.

E Uplo-adPage—Inter:EtE)cploreT‘ E@E

Mary C. Attorney ™~

et ment Type Hell — ||
~—  ——Towse |
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6. Select Submitter and Document Type. Other fields expand for entry.

7. Enter all fields. All fields are required.
8. Select Browse to select file on your computer and click ‘Open’

2 Choose File to Upload . ||
p
—~
\)vv‘ » Computer » Windows (C3) » AA uloades = |¢,|| Search AA uloades 2|
Organize = New folder =~ 0 @

¢ Favorites Name Date modified Type
W

P Deskiop
& Downloads

L 602052 9/12/2014 924 AM  Adobe Acrobat D... 1B
re-Hearing Brief - Notice of Witnesses ..~ 9/12/ :24 AM  Adobe Acrobat D... g
Pre-Hearing Brief - N f Wi 9/12/2014 9:24 AM Adobe Acrobat D 1319 Kl

%] Recent Places
3 Libraries
% Documents
& Music

& Pictures

BE videos

1% Computer
&, Windows (C:)
s HP_RECOVERY (D:)
s HP_TOOLS (E)
9 ITPROJECT (Vwsrfilecifs) ()
£ bhartman (\\wsrfilecifs\weeusers) (1)
L9 everdir Noawesrfilerifal (K

File name: Pre-Hearing Brief - Motice of Witnesses WCC 111111

o I+
9. Click UPLOAD button.
10. Message box opens; click OK.
Meszage from webpagf- ﬁ

On the next page, please review the document you have selected and
click '"COMNFIRM' to complete the upleoad

7 N

11. The upload i€ NOT complete at this)point. Click the blue hyperlink to preview the
selected document3a

y the uploaded file is correct.
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,E Upload Page - Internet Explorer

Mary C. Attorney
Pre-Heanng Brief - Form 58

Document Type Help

8f1/14

[

12. Document will open for user to preview and verify it is correct. Please review for case
number, document type and the quality of the document. To close the preview window,

28| Page
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click the X

This dooument is used by the South Caroling Workers” Compensation to test email notification
processes. Please reply to this email to confirm the test. You may contact Amanda Tinderhill at

We 1 for amy inc ience. Thank you.

4

13. If document previewed or any of the information entered was not correct, click the
CANCEL button, and repeat the process.

; Upload Page - Intermnet Explorer -\‘\

TEST A DORMEYZ2 -
Pre-Hearing Brief - Motice of WWithesses

Document Type Help
O08O01/2015

i - ] T

s
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14. If document previewed and all information entered IS correct, click the CONFIRM
button.

g Upload Page - Internet Explorer | — | — | =] | % |

Mary C. Attorney “*
Pre-Hearing Brief - Foarm 58

Document Type Help

G114

( COMNFIRM s DELETE

15. Message opens indicating upload is complete and successful. If you do not see this
message box, the upload did not complete.

Your upload has been completed. A confirmation email will be sent to
you within 24 hours,

16. Please Note that each document type must be loaded as one complete document. Size
limitation for the upload is approximately 120MB. If you are having technical issues with
the upload, please contact wccit@wecc.sc.gov. If you have questions about what
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document type to use, please contact the Commissioner’s office that has jurisdiction
over the case in question.

Technical Notes

Creating PDF documents for upload

Each document type must be loaded as one complete document in PDF format. The PDF should
be created in black and white and optimized for size. This will reduce the issue with size
limitations. If the PDF is created with grey scan or color it increases the size of the document
and the time it takes to upload. The size limitation for the upload is approximately 120MB. If
you are having technical issues with the upload, please contact wccit@wecc.sc.gov. If you have

guestions about what document type to use, please contact the Commissioner’s office that has
jurisdiction over the case in question.

What is a Document Type?

The upload function mimics the documents that you would have mailed, emailed and or brought
to the hearing. For example, the Pre Hearing Brief Form 58 and List of Witnesses is the same
document that would have been submitted prior to the Hearing. The APA is the same document
that you would submit at the hearing. The APA must be paginated, contain an index outlining
the individual documents contained in the APA with page number references.
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Document Type Help Guide

Document Types Availabie for Upioad

SCWoC
Updated 275/2i15

Document Typs Business Definition Filmg Format

[ars [Singhe Commissioner  [Medical records offered in les of physiclan’s teaimeny  [Afker the hearing b held =
earing

Jara that 4l net [attar she huaring i heid =3
earing b the o

Proffered Document Singhe T any othar [Aftar the hearing & heid =3
Haaring |oMared us svidence at the Hearing but cbjected to by an

Jopecaing party, that the Commissioner recahes but doss
it i, I icdar 1o praserve the recsids For szpellats

o = T T e T e P =
| Hmaring prior testimeny of & party o withess offered a3 evidence

61 & Haariag. Miuist ba Onginal. I the Com mbisloner kidgd
the original afar the hearing, the Commisiboner ofice will
iphoad. Pladis 86 hot duplicats with & ssgy

[ Trial Extiits [Singhe Commissioner weitlen of ctlwr physical evidence, othar than medicsl [After the hearing & heid P, tf, jpar.
Heating ocoids offersd in lieis of phyilian s letiseny, which aa it vt

| Fear i Bt - Nestics o Singte Commbsionar Frote 53 shating Chvs Tects I comis cvmray el Jogal |15 Says bafsre Uhe Heaiing fof i meang paty and 10 [t

witneses [Hearing lities ircivad, toyguthes with The decument "Netica of iy befiore the Hesring for the nosmaving pany

| Witsesies and Written Medical Reporss®, snd & Conificats
|orservice The actual evidence shall not be Tled with the
e mbssiion grics 15 the Heariag, Mekse lnclude 1he Notica|
ol Witnesses e part of the upkoad with the Fam 58

[P e Bt - Reotics o (Sinfha Commisiionar  [Any sardmanls 1o the WEL Farm S o the Cartficets of [AL leal 10 daya befors the Hesring =3
fWitnsses - am enddnd [ eating e the the initlal

Pri-Hopariing Belel. The aetual evddaee shall not be Mhed
Jith the Commission prior 1o the Hearing. Mease incude

of Witreiis uploed
| Fear i Bt - Nestics o (Siniie Commissiomar [Metice 1 the Commission et cepiung pates ot APA [AL 1661 10 days befors the Hesring =
[Witnesies Spplemantal Hearing Jsubmissicns, wineise, o evidence, in ad dition 1o what

e listod e 1 initial Pre Huaring Brief, wil ke rebed
upen by the submittieg party at the Hearig. The scuel
|evidunce shall nat b Rled with the Commision gricr 14

Viamorandum o Law Sirgm Commimioner | requeited by Commbmionr, an srgument in support of the  [Aar the hearing & heis =3
Farty’s peair, besu formal thar a brist.
[Eppeltant Baiat [Eeresl Faaring Dt 67 betirs he daLe provided fr on The Bl Requeit [pal

ractice

Dt o7 bairs he date provided fr o The Form 31, bt [pal
ot st 5

e Bl ol gl Resly Bited
Respordant Biiel [2ecual buariog Jwirinien brief of the party wdvaria party's Apebants Brial, but|odl
et for Full Commbision v e b ths Tl s i the Appellats Haaing
Respordent Biel - Amend el fany e Brief of | made [ V¥ihin iftemn days of service of the Aegebants Brier, but|oal
Latha e b hss T cinys i the Appellats Hasing
|appellate Resty Brief = i Briafed s of smrves of Beiel, butat ol
Fsigrirdents lesia e days bfore the Apzellats Hearing
o - pree e 38, 204
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